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Application to Teach





GENERAL INFORMATION

The BPNA has developed a portfolio of short courses with the aim of improving the care of children with neurological disorders: 

	Course Name
	Duration
	Applications invited from:

	Paediatric Epilepsy Training Level 1 (PET1)
	1-day
	Consultant Paediatric Neurologists
Consultant Paediatricians with a special interest in epilepsy
Children’s Epilepsy Nurse Specialists

	Paediatric Epilepsy Training Level 2 (PET2)
	2-day
	

	Paediatric Epilepsy Training Level 3 (PET3)
	2-day
	

	Children’s Headache Training (CHaT1)
	1-day
	Consultant Paediatric Neurologists
Consultant Paediatricians with a special interest in headache

	Neonatal Neurology (NeoNATE)
	2-day
	Consultant Neonatologists

	Expert to Expert: Epilepsy
	2-day
	-

	Expert to Expert: Movement Disorders
	2-day
	-


Suitably qualified people will generally be invited to apply to teach by their Regional Co-ordinator.  

Applications are considered by the BPNA Education, Quality & Standards Committee (EQS), which meets twice each year (usually in the Spring and Autumn).  In considering your application, the Committee will also consider the number of teachers already available to teach in your region.  We will notify you after the meeting if your application has been accepted.  Please note: if you are already an approved faculty member and wish to teach at a different course, you will be required to submit an additional application for each course.
Requirements to teach at BPNA short courses:

· All teaching faculty are post CCT.

· All faculty are members of the BPNA (Neonatologists & Nurses are exempt).

· All faculty are required to attend the annual 1-day BPNA Instructor Training Day (ITD) before they begin teaching.  This is a new requirement and applies even if the APLS General Instructor Course (GIC) has been undertaken.  This training is specific to teaching at BPNA courses.  Details of the next ITD course will be sent to new faculty once approval has been confirmed.  Neonatologists do not have to attend the ITD course if they have completed a GIC course. 

· You should provide some evidence of your “credibility” as BPNA faculty member.  This should include an outline of clinical experience that is relevant to the subject area you wish to teach at. 

· All faculty members agree not to use, copy or distribute BPNA course materials or videos.

APPLICATION PROCEDURE  
1. Please complete the application form below and attach an abridged copy of your CV.   

2. Ask your Regional Co-ordinator to complete the recommendation section. This section must be completed prior to submitting this application.  Your application cannot be submitted for approval if this is not present.  Details can be found at: https://www.bpna.org.uk/pet/index.php?contentid=48 
3. Email your application to Francesca Cassidy, Short Course Co-ordinator at francesca.cassidy@bpna.org.uk 
4. The Education, Quality & Standards Committee (EQS) will review your application at the next meeting.

5. Following the EQS committee meeting, Francesca Cassidy will email you to: 

a. Advise if you have been accepted and at which course(s)

b. Arrange for you to attend the next annual BPNA Instructor Training Day (ITD)
c. Invite you to observe at a convenient course

6. At the BPNA Instructor Training Day, you will receive individual feedback, and either be ‘recommended to teach’ or ‘recommendation to defer’.  Any applicant receiving a ‘recommendation to defer’ will be given further opportunity to observe courses and develop their teaching skills. 

APPLICATION FORM
Title:  
First Name:
Surname: 

Position: 

Place of Work: 

Address for correspondence:   

Postcode:
Work Telephone:

Mobile Telephone:
Email: 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
1. Which courses do you wish to teach on?

	Course Name
	(

	Paediatric Epilepsy Training Level 1 (PET1)
	

	Paediatric Epilepsy Training Level 2 (PET2)
	

	Paediatric Epilepsy Training Level 3 (PET3)
	

	Paediatric EEG 
	

	Children’s Headache Training (CHaT1)
	

	Neonatal Neurology (NeoNATE)
	

	Expert to Expert: Epilepsy
	

	Expert to Expert: Movement Disorders
	


2. Instructor Training Day
Have you attended the General Instructor Course (GIC)?
No / Yes  Date:

If ‘yes’, have you taught every year since then?

No / Yes  

Have you attended the BPNA Instructor Training Day (ITD)?*
No / Yes  Date:

*If no, you will be required to attend the BPNA Instructor Training Day before teaching at a BPNA course, even if you have completed the GIC.  This 1-day course is held every year for all newly approved faculty.  There is no fee to attend but you will need to cover your own travel expenses and accommodation, if required.  The training is specific to teaching at BPNA courses.
3. Copyright

The BPNA owns the copyright for all BPNA course material.  Material from these courses may not be used outside BPNA teaching sessions. Videos must not be copied or distributed and may not be used outside BPNA teaching sessions. 

I agree not to copy or distribute any BPNA course materials or videos.  I agree not to use any BPNA materials outside BPNA teaching sessions.

Signature: ………………………………………………………………………………………………………………………………………
4. Are you a member of the BPNA?  Yes / No* 
If no, you will need to send a membership application form before you can teach.  Please apply for membership at: http://www.bpna.org.uk/membership-application/
*Neonatologists and Nurses have exemption from BPNA membership for teaching purposes.
5. Why do you think you are a good educator?  Please provide evidence of this.
	


6. Please give details of your current responsibilities and clinical experience regarding epilepsy/headache/neonatal provision (as appropriate).  Please provide details for each subject area that you wish to teach at:
	


7. Please list any courses that you have attended specific to epilepsy/headache/neonatal neurology - please detail for each subject area for which you want to teach:
	


8. Please give details of the courses you have taught at:

	


Please paste your abridged CV at the end of the document, then send this document to your Regional Co-ordinator so that they can complete the recommendation section below.
FOR COMPLETION BY THE REGIONAL CO-ORDINATOR ONLY:
If your Regional Coordinator has no knowledge of your clinical and/or teaching experience, he/she may seek a reference for you.
(Please see the BPNA website for details of your Regional Co-ordinator at Details can be found at: https://www.bpna.org.uk/pet/index.php?contentid=48).  Your application cannot be considered for approval if the recommendation section has not been completed.
In your opinion, which courses does this applicant have the knowledge to be a teacher at (please tick)?
	Course Name
	(

	Paediatric Epilepsy Training Level 1 (PET1)
	

	Paediatric Epilepsy Training Level 2 (PET2)
	

	Paediatric Epilepsy Training Level 3 (PET3)
	

	Paediatric EEG 
	

	Children’s Headache Training (CHaT1)
	

	Neonatal Neurology (NeoNATE)
	

	Expert to Expert: Epilepsy
	

	Expert to Expert: Movement Disorders
	


Please add your any comments or information in support of this application and consider:

1. Credibility - Does the applicant hold the required knowledge and clinical experience to become a teacher on the above course(s)?

2. Training experience- Does this person have experience in teaching in a variety of settings?
	


Completed by (Regional Co-ordinator’s Name):


Date:
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